
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 

 
 
 
 
 
 
 
 
 

+ 

2008 
 

Richland School District 
One 
 
 
 
 
 
 
 

PARENT CONNECTXP 
PARENT ACCESS 

USER GUIDE
 



Richland School District One — Parent Access User Guide 
 

 

Richland School District One   Page i 
Parent CONNECTxp 

Table of Contents 
 
 
Logging In ............................................................................................................. 1 
Help, Settings and Changing your Password ........................................................ 1 
Home Page ........................................................................................................... 2 
Viewing Assignments (Current Grades/Schedule) ................................................ 3 
Viewing Grades (Grade History) ........................................................................... 3 
Viewing Attendance .............................................................................................. 5 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

For security and privacy purposes, all personal student information 
(i.e., phone numbers, addresses, health records) are not available on the 
website. 
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Logging In 
 
Once you have registered, the school administration will provide you with your ID 
and password information. Please allow 3-5 days for processing. PLEASE DO 
NOT submit another online form as this creates duplicates and will delay 
the setup process.  
 
1. After receiving a User ID and password, logon to Parent Access by opening 

the following website:   http://paweb1.richlandone.org/ .   
 

2. Select Login and enter the User ID and Password provided to you from the 
school. 
 

                  

Help, Settings and Changing your Password 
 

On the top right of every screen is a user “Help” button, which provides brief 
information regarding the screen currently displayed. 
 
 

 
 
 
Select the “Settings” button to change your password, modify your information or 
elect to receive system notifications when certain events occur.  
  
To change your password, complete the following: 
 

1. Select the SETTINGS button. 

2. From the Settings page, enter and confirm your new password.   

3. Select the Apply button at the bottom of the screen to submit your 
changes to the school. Remember, your password must contain at least 
six characters. 

For assistance, 
use the Help 
Button  

Use the Settings 
button to make 
changes. 



Richland School District One – Parent Access User Guide 
 

Richland School District One   Page 2 of 5 
Parent CONNECTxp 

Home Page 
 
The Home Page is a brief summary of selected information accessible to the 
user. There are several major categories of information such as student 
information, school information, assignments, etc. displayed as pencils on the 
left side of the screen.   
 
To jump to one of the designated categories, simply select the appropriate 
“pencil”.  Sometimes all of the information may be displayed on one page - 
other times, the user can select the hyperlinks or buttons to view more 
detailed information. 

 

 
 

1. To immediately obtain information concerning a student’s Assignments, 
Grades, or Attendance records, select the Assignments, Grades, or 
Attendance hyperlinks located to the left of the student name. 

 
2. When selecting the student’s name (which is displayed as a blue 

underlined hyperlink) the system displays the selected student’s Report 
Card grades by default.  (see page 3 for more information on this screen) 

 

Pencil 
Categories 

Hyperlinks
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Viewing Assignments (Current Grades/Schedule) 
 

To view assignments, current grades or your student’s schedule, select the 
Assignments pencil from the Home page.  The default Time Period is “Today & 
Tomorrow”, to change this, select from the drop-down list choices  
 

  The assignments and current grade information displayed in Parent 
Connectxp are accurate provided that the teacher’s gradebook information is 
current and accurate.  
 
For current grades complete the following steps: 
 

1. From the Home page select the Assignments pencil icon and scroll up 
and down to review them.  

 
 

2. To view the student’s current class schedule, select the schedule button. 

 

Viewing Grades (Grade History) 
 

Schedule  

Time Period  
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To search for prior report card grades complete the following: 
 
1. The GPA/Rank and Transcript information is not available, unless a process 

has been manually run at the school. The system default for each student is 
to display a “rank” of “1”. 

 
2. The Course History button from within the Grades display will show you only 

the courses for which your child receives credit. Therefore, you might find 
some courses not listed here. 

 

 Check with the school administration regarding individual course 
credit. 
 

 

Select 
desired 
“Quarter.”

Select 
“Grades”  
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Viewing Attendance 
 
On the attendance screen there are two format types; The Calendar format lists 
tardies and absences on a calendar page and the Report format itemizes tardies, 
absences and category totals in a report format.  Using the arrows below the 
header bar, you can display a previous semester report card.  
 
To view the attendance records complete the following steps: 
 

1. Select Attendance Pencil Category from the Home page. 
 

2. Select Calendar or Report (text) format. 
 
 

 
 

 

 
 

 

Attendance Calendar Display Icons 
 
 

 

Format Types  


